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As-Is Non Annual Submission Process

Initial/Reinstatement Submission

¢  When the Institution logs into eZ-Audit and selects to create an initial or a reinstatement
submission, the system will allow the institution to fill out their Financial Statement
Information, fill out a checklist relating to the Financial Statement, and upload Financial
Statement documents.

e  The institution is required to submit their first annual submission after end of the current
fiscal year end.
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To-Be Non Annual Submission Process

Initial/Reinstatement Submission

¢  When the Institution logs into eZ-Audit and selects to create an initial or a reinstatement
submission, the system will allow the institution to fill out their Financial Statement
Information, fill out a checklist relating to the Financial Statement, and upload Financial
Statement documents.

e  The system will allow the institution to fill in their fiscal year end on the Financial Statement
Information page.

e The institution is required to submit their first annual submission after end of the current
fiscal year end.

Submission Resolution

e Once resolution is closed successfully, the system will update the institution’s fiscal year end
with the value entered in the Initial or Reinstatement Submission.
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