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TO 149 - Form 2000 Enhancements Release 11
Nick Villamizar / 9 December 2003

This script needs to be executed prior to any Form 2000 changes.

This script will test the ability to run a report that may be affected by changes made during
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Req # ‘ Pass / Fail

Issues/Comments

Run SFA FFEL GA SOA Report as FSA GA Manager

1 Log into Oracle under System Administrator
Responsibility.
2 Navigate to Users Form. Query for your Security-->User-->Define Cardwell, Leanne (GA 729) Supplier is assigned to your Username.
Username. Choose supplier from the LOV and
save.
3 Switch Responsibility to FSA GA Manager.
4 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
5 Select Single Request and Click OK. Submit Request window appears.
6 Use List of Values to select Request Name. SFA FFEL GA SOA Report Parameters window appears.
8 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Fiscal Year: <2004>
9 Click Submit Request. Requests window appears.
10 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
11 Click View Output button. FA FFEL GA SOA Report
12 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
13 Save Output
Close all screens and return to Navigator window. Navigator window appears.
14
Run SFA FFEL GA SOA NSLDS LPIF Report as FSA GA Manager
15 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
16 Select Single Request and Click OK. Submit Request window appears.
17 Use List of Values to select Request Name. SFA FFEL GA SOA NSLDS LPIF |Parameters window appears.
Report
18 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Fiscal Year: <2004>
19 Click Submit Request. Requests window appears.
20 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
21 Click View Output button. SFA FFEL GA SOA NSLDS LPIF Report
22 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
23
Save Output.
24 Close all screens and return to Navigator window. Navigator window appears.
Run SSFA FFEL GA SOA NSLDS AMF Report as FSA GA Manager
25 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
26 Select Single Request and Click OK. Submit Request window appears.
27 Use List of Values to select Request Name. SFA FFEL GA SOA NSLDS AMF  |Parameters window appears.
Report
28 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Year: <2004>
29 Click Submit Request. Requests window appears.
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30 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
31 Click View Output button. SFA FFEL GA SOA NSLDS AMF Report
32 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
33
Save Output.
Run SSFA FFEL GA SOA NSLDS AMF Detail Report as FSA GA Manager
34 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
35 Select Single Request and Click OK. Submit Request window appears.
36 Use List of Values to select Request Name. SFA FFEL GA SOA NSLDS AMF  |Parameters window appears.
Detail
37 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Year: <2004>
39 Click Submit Request. Requests window appears.
40 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
41 Click View Output button. SFA FFEL GA SOA NSLDS AMF Detail
42 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
43

Save Output.

Run SFA FFEL GA SOA MISC Report as FSA GA Manager

44 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.

45 Select Single Request and Click OK. Submit Request window appears.

46 Use List of Values to select Request Name. SFA FFEL GA SOA MISC Parameters window appears.

47 Populate parameters using LOV. Click OK. Year: <2004> Submit Request window appears.

49 Click Submit Request. Requests window appears.

50 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.

51 Click View Output button. SFA FFEL GA SOA MISC

52 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.

53
Save Output.

Run SFA FFEL GA SOA Combination Detail Report as FSA GA Manager

54 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.

55 Select Single Request and Click OK. Submit Request window appears.

56 Use List of Values to select Request Name. SFA FFEL GA SOA Combination |Parameters window appears.

Detail

57 Click Submit Request. Requests window appears.

58 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.

59 Click View Output button. SFA FFEL GA SOA Combination Detail

60 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.

61

Save Output.

Run SFA FFEL GA Quarterly Report as FSA GA Manager

62 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.

63 Select Single Request and Click OK. Submit Request window appears.

64 Use List of Values to select Request Name. SFA FFEL GA Quarterly Parameters window appears.

65 Click Submit Request. Requests window appears.

66 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.

67 Click View Output button. SFA FFEL GA Quarterly

68 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.

69

Save Output.

Run SFA FFEL GA Quarterly Report as FSA GA Manager

70

[Navigate to Submit Requests window.

[Others --> Requests --> Run

[Submit a New Request window appears.
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71 Select Single Request and Click OK. Submit Request window appears.
72 Use List of Values to select Request Name. SFA FFEL GA Quarterly Parameters window appears.
73 Populate parameters using LOV. Click OK. Fiscal Yea: <2004> Submit Request window appears.
Month/Quarter: <1>
74 Click Submit Request. Requests window appears.
75 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
76 Click View Output button. SFA FFEL GA Quarterly
77 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
78
Save Output.
Run SFA FFEL GA Monthly Report as FSA GA Manager
79 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
80 Select Single Request and Click OK. Submit Request window appears.
81 Use List of Values to select Request Name. SFA FFEL GA Monthly Parameters window appears.
82 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
Fiscal Month: <3>
83 Click Submit Request. Requests window appears.
84 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
85 Click View Output button. SFA FFEL GA Monthly
86 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
87
Save Output.
Run SFA FFEL GA Annual Report as FSA GA Manager
88 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.
89 Select Single Request and Click OK. Submit Request window appears.
90 Use List of Values to select Request Name. SFA FFEL GA Annual Parameters window appears.
91 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
92 Click Submit Request. Requests window appears.
93 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
94 Click View Output button. SFA FFEL GA Annual
95 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
96
Save Output.
Run SFA FFEL GA Annual Report - as FSA GA Manager
97 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
98 Select Single Request and Click OK. Submit Request window appears.
99 Use List of Values to select Request Name. SFA FFEL GA Annual Report - FP_|Parameters window appears.
100 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
101 Click Submit Request. Requests window appears.
102 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
103 Click View Output button. SFA FFEL GA Annual Report - FP
104 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
105
Save Output.
Run SFA Non-Federal Collection Report by Month as FSA GL Inquiry
108 Switch responsibility to FSA GL Inquiry
109 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
110 Select Single Request and Click OK. Submit Request window appears.
111 Use List of Values to select Request Name. SFA Non-Federal Collection Report |Parameters window appears.
by Month
112 Populate parameters using LOV. Click OK. Enter Fiscal Year (Format YYYY): |Submit Request window appears.

<2004>
Enter Fiscal Qtr (Values : 1/2/3/4):
<1>
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113 Click Submit Request. Requests window appears.
114 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
115 Click View Output button. SFA Non-Federal Collection Report by Month
116 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
117
Save Output.
Run SFA Quarterly GA Collection Report as FSA GL Inquiry
118 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
119 Select Single Request and Click OK. Submit Request window appears.
120 Use List of Values to select Request Name. SFA Quarterly GA Collection Parameters window appears.
121 Populate parameters using LOV. Click OK. Enter Fiscal Year (Format YYYY): |Submit Request window appears.
<2004>
Enter Fiscal Qtr (Values : 1/2/3/4):
<1>
122 Click Submit Request. Requests window appears.
123 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
124 Click View Output button. SFA Quarterly GA Collection
125 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
126
Save Output.
127 Switch Responsibility to System Administrator.
128 Navigate to Users Form. Query for your Username.|Security --> User --> Define Supplier is removed from your Username.
Remove supplier and save.
Run SFA FFEL GA SOA Detail Report as FSA FP Manager
129 Switch responsibility to FSA FP Manager
130 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
131 Select Single Request and Click OK. Submit Request window appears.
132 Use List of Values to select Request Name. SFA FFEL GA SOA Detail Parameters window appears.
133 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Year: <2004>
134 Click Submit Request. Requests window appears.
135 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
136 Click View Output button. SFA FFEL GA SOA Detail
137 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
138
Save Output.
Run SFA FFEL GA SOA MISC Detail Report as FSA FP Manager
139 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
140 Select Single Request and Click OK. Submit Request window appears.
141 Use List of Values to select Request Name. SFA FFEL GA SOA MISC Detail _|Parameters window appears.
142 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Year: <2004>
143 Click Submit Request. Requests window appears.
144 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
145 Click View Output button. SFA FFEL GA SOA MISC Detail
146 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
147
Save Output.
Run SFA FFEL GA Quarterly Detail Report as FSA FP Manager
148 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.
149 Select Single Request and Click OK. Submit Request window appears.
150 Use List of Values to select Request Name. SFA FFEL GA Quarterly Detail Parameters window appears.
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151 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Fiscal Year: <2004>
Month/Quarter: <1>
152 Click Submit Request. Requests window appears.
153 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
154 Click View Output button. SFA FFEL GA Quarterly Detail
155 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
156
Save Output.
Run SFA FFEL GA Monthly Status Report as FSA FP Manager
157 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
158 Select Single Request and Click OK. Submit Request window appears.
159 Use List of Values to select Request Name. SFA FFEL GA Monthly Status Parameters window appears.
160 Click Submit Request. Requests window appears.
161 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
162 Click View Output button. SFA FFEL GA Monthly Status
163 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
164
Save Output.
Run SFA FFEL GA Annual Detail Report as FSA FP Manager
165 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.
166 Select Single Request and Click OK. Submit Request window appears.
167 Use List of Values to select Request Name. SFA FFEL GA Annual Detail Parameters window appears.
168 Populate parameters using LOV. Click OK. GA Code: <729> Submit Request window appears.
Fiscal Year: <2004>
169 Click Submit Request. Requests window appears.
170 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
171 Click View Output button. SFA FFEL GA Annual Detail
172 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
173
Save Output.
Run SFA FFEL GA Annual Composite Detail Report as FSA FP Manager
174 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
175 Select Single Request and Click OK. Submit Request window appears.
176 Use List of Values to select Request Name. SFA FFEL GA Annual Composite |Parameters window appears.
Detail
177 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
178 Click Submit Request. Requests window appears.
179 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
180 Click View Output button. SFA FFEL GA Annual Composite Detail
181 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
182
Save Output.
Run SFA FFEL GA Quarterly Composite Detail Report as FSA FP Manager
183 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.
184 Select Single Request and Click OK. Submit Request window appears.
185 Use List of Values to select Request Name. SFA FFEL GA Quarterly Composite |Parameters window appears.
Detail
186 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
Month/Quarter: <1>
187 Click Submit Request. Requests window appears.
188 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
189 Click View Output button. SFA FFEL GA Quarterly Composite Detail
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190 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
191
Save Output.
Run SFA FFEL GA 712 Electronic Funds Transfer Report as FSA FP Manager
192 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
193 Select Single Request and Click OK. Submit Request window appears.
194 Use List of Values to select Request Name. SFA FFEL GA 712 Electronic Funds|Parameters window appears.
Transfer
195 Populate parameters using LOV. Click OK. Schedule Number: <ME4541> Submit Request window appears.
196 Click Submit Request. Requests window appears.
197 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
198 Click View Output button. SFA FFEL GA 712 Electronic Funds Transfer
199 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
200
Save Output.
Run SFA FFEL VFA Weekly Report as FSA VFA 748 Manager
201 Switch to System Administrator Responsibility.
202 Navigate to Users Form. Query for your Security-->User-->Define Zarsky, Mark (VFA 748) Supplier is assigned to your Username.
Username. Choose supplier from the LOV and
save.
203 Switch responsibility to FSA VFA 748 Manager
204 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.
205 Select Single Request and Click OK. Submit Request window appears.
206 Use List of Values to select Request Name. SFA FFEL VFA Weekly Parameters window appears.
207 Populate parameters using LOV. Click OK. Fiscal Month: <3> Submit Request window appears.
Fiscal Year: <2004>
Date From: <01-DEC-2003>
Date To: <05-DEC-2003>
208 Click Submit Request. Requests window appears.
209 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
210 Click View Output button. SFA FFEL VFA Weekly
211 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
212
Save Output.
Run SFA FFEL VFA SOA Report as FSA VFA 748 Manager
213 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
214 Select Single Request and Click OK. Submit Request window appears.
215 Use List of Values to select Request Name. SFA FFEL VFA SOA Parameters window appears.
216 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
Fiscal Month: <3>
217 Click Submit Request. Requests window appears.
218 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
219 Click View Output button. SFA FFEL VFA SOA
220 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
221
Save Output.
Run SFA FFEL VFA SOA Detail Report as FSA VFA 748 Manager
222 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
223 Select Single Request and Click OK. Submit Request window appears.
224 Use List of Values to select Request Name. SFA FFEL VFA SOA Detail Parameters window appears.
225 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
Fiscal Month: <3>
226 Click Submit Request. Requests window appears.
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227 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
228 Click View Output button. SFA FFEL VFA SOA Detail
229 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
230 2.10
Save Output.
Run SFA FFEL VFA 748 Monthly Report as FSA VFA 748 Manager
231 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
232 Select Single Request and Click OK. Submit Request window appears.
233 Use List of Values to select Request Name. SFA FFEL VFA 748 Monthly Parameters window appears.
234 Populate parameters using LOV. Click OK. Fiscal Month: <3> Submit Request window appears.
Fiscal Year: <2004>
235 Click Submit Request. Requests window appears.
236 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
237 Click View Output button. SFA FFEL VFA 748 Monthly
238 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
239 2.10
Save Output.
Run SFA FFEL VFA - 748 Monthly Detail Report as FSA VFA 748 Manager
240 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
241 Select Single Request and Click OK. Submit Request window appears.
242 Use List of Values to select Request Name. SFA FFEL VFA - 748 Monthly Parameters window appears.
Detail
243 Populate parameters using LOV. Click OK. Fiscal Month: <3> Submit Request window appears.
Fiscal Year: <2004>
244 Click Submit Request. Requests window appears.
245 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
246 Click View Output button. SFA FFEL VFA - 748 Monthly Detail
247 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
248
Save Output.
Run SFA FFEL VFA - 748 Annual Detail Report as FSA VFA 748 Manager
249 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
250 Select Single Request and Click OK. Submit Request window appears.
251 Use List of Values to select Request Name. SFA FFEL VFA - 748 Annual Detail|Parameters window appears.
252 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
253 Click OK and click Submit Request. Requests window appears.
254 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
255 Click View Output button. SFA FFEL VFA - 748 Annual Detail
256 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
257
Save Output.
Run SFA FFEL VFA - 725 Monthly Report as FSA VFA 725 Manager
258 Switch to System Administrator Responsibility.
259 Navigate to Users Form. Query for your Security-->User-->Define Loh, Howard (VFA 725) Supplier is assigned to your Username.
Username. Choose supplier from the LOV and
save.
260 Switch responsibility to FSA VFA 725 Manager
261 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reguest window appears.
262 Select Single Request and Click OK. Submit Request window appears.
263 Use List of Values to select Request Name. SFA FFEL VFA 725 Monthly Parameters window appears.
264 Populate parameters using LOV. Click OK. Fiscal Month: <3> Submit Request window appears.

Fiscal Year: <2004>
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265 Click Submit Request. Requests window appears.
266 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
267 Click View Output button. SFA FFEL VFA 725 Monthly
268 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
269 2.10
Save Output.
Run SFA FFEL VFA - 725 Monthly Detail Report as FSA VFA 725 Manager
270 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
271 Select Single Request and Click OK. Submit Request window appears.
272 Use List of Values to select Request Name. SFA FFEL VFA - 725 Monthly Parameters window appears.
Detail
273 Populate parameters using LOV. Click OK. Fiscal Month: <3> Submit Request window appears.
Fiscal Year: <2004>
274 Click Submit Request. Requests window appears.
275 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
276 Click View Output button. SFA FFEL VFA - 725 Monthly Detail
277 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
278 2.10
Save Output.
Run SFA FFEL VFA 706 Annual Report as FSA VFA 706 Manager
279 Switch to System Administrator Responsibility.
280 Navigate to Users Form. Query for your Security-->User-->Define Mountjoy, James (VFA 706) Supplier is assigned to your Username.
Username. Choose supplier from the LOV and
save.
281 Switch responsibility to FSA VFA 706 Manager
282 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
283 Select Single Request and Click OK. Submit Request window appears.
284 Use List of Values to select Request Name. SFA FFEL VFA 706 Annual Parameters window appears.
285 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
286 Click Submit Request. Requests window appears.
287 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
288 Click View Output button. SFA FFEL VFA 706 Annual
289 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
290 2.10
Save Output.
Run SFA FFEL VFA 706 Annual Detail Report as FSA VFA 706 Manager
291 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Request window appears.
292 Select Single Request and Click OK. Submit Request window appears.
293 Use List of Values to select Request Name. SFA FFEL VFA 706 Annual Detail |Parameters window appears.
294 Populate parameters using LOV. Click OK. Fiscal Year: <2004> Submit Request window appears.
295 Click Submit Request. Requests window appears.
296 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
297 Click View Output button. SFA FFEL VFA 706 Annual Detail
298 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
299
Save Output.
Run SFA FFEL VFA - 755 Quarterly Detail Report as FSA VFA 755 Manager
300 Switch to System Administrator Responsibility.
301 Navigate to Users Form. Query for your Security-->User-->Define Merry, Hope (VFA 755) Supplier is assigned to your Username.
Username. Choose supplier from the LOV and
save.
302 Switch responsibility to FSA VFA 755 Manager
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303 Navigate to Submit Requests window. Others --> Requests --> Run Submit a New Reqguest window appears.
304 Select Single Request and Click OK. Submit Request window appears.
305 Use List of Values to select Request Name. SFA FFEL VFA - 755 Quarterly Parameters window appears.
Detail
306 Enter GA Code and Fiscal Year for a report. GA Code: 711
Fiscal Year: 2001
307 Make sure that all fields in parameters screen are Submit Request window appears.
populated: use LOV button if necessary.
308 Click OK and click Submit Request. Requests window appears.
309 Click Refresh programs has completed with status Request completed with status of normal.
of Normal.
310 Click View Output button. SFA FFEL VFA - 755 Quarterly Detail
311 Compare data with the report that was run prior to Data matches information from previously run
Form 2000 changes. report.
312 Save Output.
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