
Skills Assessment Tool

Job Aid 



Employee Action:
•Select Job and click on 
GO button 

Step 1



Employee Action:
•Click on Skills Assessment button 

Step 2



Roles 
and 

skills

What the database does:
•Populate skills 
•Populate proficiency level
•Provide space for individual assessment  

Step 3



Employee Action:
•Complete self assessment
•Click on Submit button  

What the database does: 
•Identify skill gaps
•Identify training for each skill 

gap  

Step 4

Training 
Curricul

um



Step 5

Training 
Curricul

um

What the database does: 
•Display available Learning 

Resources for each skill gap 
(including contact #, etc)

Employee Action:
• Print out suggested 

Learning Resources 
• Complete ED action 

plan by copying 
information from 
Learning Resources 
display and pasting 
in to the ED Action 
Plan Word template


