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NOTE:  Items in Red , Milestone chart and Issues Log should be 
revised each period. 

 
SFA University 
Project Name 

Management Status Report 
 

Reporting Period:  Month Day, 2000 – Month Day, 2000 
__________________________________________________________________________ 

 
Project Name 
Progress 
• Activities completed during previous week 
 
Upcoming Milestones 
• Activities to be completed during coming week 
 
Milestone/Deliverable Due Date Status Responsibility 
    
    
Status:  Not Started, In Progress, Pending Review, Reviewed, Completed 

 
 
Admin/Other 
Progress 
• Activities completed during previous week 
 
Upcoming Milestones 
• Activities to be completed during coming week 
 
Notes 
• Other points to report not pertaining to project completion 
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Management Attention and Required Action 
 

Ref Discussion Points  Prior
ity 

Date 
ID’d 

Date 
Due 

Status Required Actions/Resolution Assigned To 

      •   

Priority:  H – High, M – Medium, L - Low 
Status:  N - New, IP – In Progress, D – Deferred, R – Resolved 
 


