Confirm Account Balance

Scope

The SFA CFO Accounting Division can confirm account balances within

SFA FMS.

System References
N/A

Policy

N/A

Responsibility

SFA CFO GL SuperUser
Distribution

N/A

Ownership

N/A

Activity Preface

Confirm Account Balance-SFA CFO General

L edger Super User
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E%ﬁﬂavigatm - SFA CFO General Ledger SuperUser

Action Edii Guery &6 Eolder Special Help
Functions

Inguiny:Account

Inguire on account balances

+ Journals
+ Budgets
- Inguiry
Account
Average
Budget
Funds
Journals
+ Reports
+ CENTRA
Currency
Consolidation
Reports
Setup

Add Hemowve

Close Other Forms

1. From the “Navigator” window, double-click Inquiry. The Inquiry
sub- menu appears.

2. Click Account and click the Open button. The “Account Inquiry”
window appears.

B Acoount Inguiry [5F8 FHS)
Arfion. EdF Gueey 00 Foinel Crecs Help
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Sty e o
s Actual % Linits
™ Bludget Budpet ™ Thioesrds
* Encumnbrance Encusmbrnncs Type 7 Millicee
i Eillior=
Sumirsry Templals
: - Accousts
=
- Daacriptien
I I
| ShewBalsness | Show dourmol Dotnls | Show Vordancs |
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3. Click the Accounts field. The “Find Accounts’ window appears.

E%‘: Find Accounts

Loy
A —
Fund Category l:l

Budget Fiscal Year

S —

Organization | |
Limitatian I:l
Ohject Class :l
©< Activity :l
croa |
Cohart Year l:l

Sector

|

Source Code

[ ]
Cost Code :l

Institution | |

\ Clear ‘ Cancel‘ _OAK_J

UUUUUUUU UUUHQ

o

&

FYI1: Although it is not necessary to complete every field on this screen
the more parameters you include, the more refined the search results will
be.

4. Tabtothefieldsinthe“Low” and “High” columns for each category
you would like to search by and type the appropriate values or click
ontheList of Values Icon on the “Find Accounts’ window to select
from alist of valid values.

5. Click the OK button. The “Account Inquiry” window appears with
the Accounts fields popul ated.
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4 Account Inquiry [SFA FMS)

Action Edit Query Go
- Sel Criteria
- ing Periods - Currency Type -
From |Jan01 & Single Currency Currency & Entered
To [Jan01 £ All Currencies € Translated
& Actual & Units
¢ Budget Budget ¢ Thousands
< Encumbrance Encumbrance Type £ Millions
£ Billions

Summary Template

- Accounts

ﬂl] 0230%01.8.01.420101.00000000.000.00000.000.000.CY.0.00.0000.00000000000.00
|:| 0230X01.8.01.421000.ENNCO000.BB7 .44000.959.032.P5.0.GA.LRDO.GA711.00

ﬂD 0230X01.8.01.421000. ENNCO000.BB7 .44000.959.032.PS.0.GA.LRD0.GA723.00

Description

‘FEELP Loans-Lig.CATEGORY B.Year 2001 Anticipated Rei. PROGRAM ANALYSLFFELP.F COLL NO.Test.Test.FED ‘

| Show Balances

Show Journal Details

Show Variance |

©

6. Click the Show Balances button. The “Detail Balances’ window

appears.

Egi Detail Balances [SFA FMS] - 023001 _B_01_4201(1.00000000_000_00000.000.000_CY .

Action Edit Query Go  Folder ial Help
Balance Type \Amual Currency Type |Entered
Factar |Units
Period Curtency "D PTD Converted ¥TD Y¥TD Converted
~llan01 usD 5,000.00 5,000.00

[ ]

Journal Details

Summary Balances

7. Verify the Period to Date (PTD) budget for the account(s) specified.

8. Click the X button to close the “Detail Balances’ window. The

“Account Inquiry” window appears.
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9. Click the X button to close the “ Account Inquiry” window. The
“Navigator” window appears.

End of activity.
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