Review a Journal Entry

Scope

FSA CFO can review journals that have been entered and/or posted to the
General Ledger.

System References
N/A

Policy

N/A
Responsibility
SFA GL Inquiry
Distribution

N/A

Ownership

N/A

Activity Preface

This activity is performed whenever a user needs to review account
information for a specific journal entry.

SFA GL Inquiry

1. Signonto FSA FMSusing the “SFA GL Inquiry” Responsibility.
The “Navigator” window appears.
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Journals

Inguire on journal entries

Account
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Close Other Forms
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2. From the “Navigator” window, Double-Click Journals. The”Find
Journals’ window appears.

Egi Find Journals M=l E3
Action Edit Query So Folder Special Help

Batch

Journal
Source Feriod
Categary Currency
Status Control Total
Posting Batch
Funds Journal

More |
__Fina |

Clear | Find

4. Enter in your search criteria.

FY1: If you know the unigue concurrent request ID, type a percent sign
followed by the concurrent request ID of the journal you would like to
review, followed by another percent sign in the Batchfield (e.g.,
%123456%). If you do not know the concurrent request 1D, search by any
of the other criteria, such as Category, Source, and/or Period.
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5. Click the Find button. The “Journa Entry Inquiry” window appears.

[&lJewnal Enliy Inguuy: 5FA FHE

felon EdE Queny Qo Folder Gpccc Help

Blfch Slahes  Baich Mama doums Mama P doumad Dabils — doumal Cradi
S[Fossen 1, ARIK G231 N ALL [T, AR 9251 AN Y ALLT B2 nam1n R || 538,115,690
Possad 18 0I5 Fecov Alladie 1 0I5 Fecov Alotme] an 02 243,597 97| 10,149537.4
{[Postad 11 DS |mcotgpeopriy (11 DS lacopproprial] Maci? TLE ]| T EISETA
|{Postad 12 D5 [mcripp 12 DS Imcrippartions dar &2 TEN AT 0A||  T1EISETAD
||Postan 13 0I5 Aecoy Allotm (13 DS Aecey Alloime|Spr 02 57368 0036T|| ST, IR9.843.6
{Postad 14 AMK IR0 0 ALLOJ[14 AMK 3RD 0 ALLOT]Bpr 02 L0731 4| 430, THEIR0
[[Posied 15t quarier DL albat 151 quarier DL allabme (0o 4172 1800524, 170.00)[ 1.5935,024,178.0
[Posted 2 0J5 Accowal Rever 2 0I5 Accreal Revensd 00102 [ 3.779.135,136.36] | 3.779,135,836.3
[Postou 3 DJS Inifial Appropl 3 DJS Initial Agpioprid 0oz .31, 026.00] [ Z8,364.126.0
|[Possac Bl quanes allotred [Monthly USTH |fmray 1 | aznamz ssamal| 17002 sse0
Postai ol quanes aflotae (Monthly USDH |t ay 1 102698, 1600 | 187,696, 160.0
= %T‘uﬂau:l Hnil auartes allotrae [Monthby USD |Luim 4 m Sz g
il | »

| Regiew Jommal I Rewiews Babch I Requery j

6. Ensure the appropriate row is highlighted and click the Review
Journal button. The “Journals” window appears.
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7. Review the journal to ensure accuracy of the debits and credits.
When finished reviewing, click the X button to close the “ Journals’
window. The “Journal Entry Inquiry” window appears.

8. Click the X button to close the “Journal Entry Inquiry” window. The
“Navigator” window appears.
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Close out of Oracle FMS when you are done reviewing al journals.

End of activity.
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