Load Raytheon Accounting File Into SFA FMS

Scope

The SFA CFO Accounting Division can manually kick off the load
program to load the Raytheon Accounting File onto FMS.

System References
N/A

Policy

N/A

Responsibility

SFA FFEL DCS Marager
Distribution

N/A

Ownership

N/A
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Activity Preface

L oad Raytheon Accounting Fileinto SFA FM S-SFA
FFEL DCS Manager

1. Loginto SFA FMS using the SFA FFEL DCS MANAGER
responsibility.

Egirlavigatm - 5FA FFEL LE DCS CFO MANAGER
Action  Edit @uery o Falder Bpecial  Help

Functions

Others:Requests:Run

Submit requests

400

+ FFELDCS Conversion Combination
> Others
- Requests
Run
View
Set
Profile
Concurrent
Change Organization
Add Hemove

Close Other Forms

|___open

2. From the “Navigator” window, double-click Others. The Others sub-
menu appears.

3. Double-click Requests. The Requests sub- menu appears.

4. Click Run and click the Open button. The " Submit a New Request”
window appears.

Copyright Oracle Corporation. All rights reserved.

Load Raytheon Accounting File PROC0002.DOC
Effective 07/30/01 Page 2 of 6 Rev 1



[=: Submit a New Request I

What type of request do you want to run?

@-’ @ Single Request

This allows you to submit an individual reguest.

" Request Set

This allows you to submit a pre-defined =et of
reuests.

Cancel 0K Q_Q

5. Veify that the Single Request option is checked and click the OK
button. The * Submit Request” window appears.

E.‘julﬂml Reouest
aelion  EdiL Query o Foloer Zaeliz Help

(O] 2
Run is Regues...
— Hequest Mame

9)

Parametes

Larguage

A These Times..

Az Boon As Possible Sednfulig, I
— Upon Compbation..,
[¥ Sava all Cutput Filas
hll:di‘fj' L letaam £k . |
Frire Ta
Copy a Prinr Request . Cancal I | Submit Requast I

6. With the cursor in the Request Name field, click on the List of
Valuesicon. The “Reports’ window appears.

Copyright Oracle Corporation. All rights reserved.

Load Raytheon Accounting File PROC0002.DOC
Effective 07/30/01 Page 3 of 6 Rev 1



E%' Reports

Find|5FA % |
[Mame |Applicatio=]
SFAFFEL Account Mapping Repart SFAFFEL
SFA AN Sources GL Conf- Treasury Confirmation SFAFFEL
®_> | SFAFFEL Lender and Debt Consolidation Program
SFAFFELLE and DCE Detail Reconcillation Report SFAFFEL
| SFAFFELLE and DCS Summary Reconcillation Report SFAFFEL
=l
4 | i

Find Cancel

7. Sdect the SFA FFEL Lender and Debt Consolidation Program
Report and click the OK button. The *Parameters’ window appears.

Egj Parameters

"R

’ File Directary
GO File Name

| | 2l

Clear Cancel‘ OKQJ

8. Type the directory name in the File Directory field and tab to the File
Name field when completed.

9. Typethefile namein the File Name field and click the OK button.
The “Submit Request” window appears with the “Run this
Request....” Section populated.
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aclion  Edt Querg  Go Foodun = Halp

£ 2
Go—b Frun this Requesi...

Requesi Mame [SHAFFEL Lemder amd Debt Consolidation Program
Paramrmters  |sfwillapplappiptchel 10BLDUTaldosincoming: TRAINT i
Language prmerican English |

A thess Times. ..

Ag Sooh Ag Posibile Schedula... l
Upon Campletion, .,
I Save all Ouiput Files
- Comglotion Options... |
Fnrd To  TESTZ

Copy 2 Prior Reguest.. caneel | | Sulinit Peduest ?—ﬁ@

10. Verify that the information in the “Run this Request” section is
accurate and click the Submit Request button. The “Requests”
window appears.

< O
Sitian Edi Quar Qo Snedid  Help
@—} Halrash Data | Find Raguists Sabanil o Wi Radglinsl...
Resusast 10 Famnt
Npre | Phese sty Parame|ers
4'5!54 Postiey Ui Morssal 1. 60133, Bl
TR Hijudo | View [t | Wi Dl |
R K | D argrrastis. | Wi Loy |

11. Click the Refresh Data button to update the information on this
window. Thiswindow displays the Phase and Status of your report
request. The Phasesare: Pending, Running, and Completed. The
Statuses are: Normal, Warning and Error. Y ou may need to click the
Refresh Data button multiple times until the request is completed.

End of activity.
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