View and Print GA Statement of Account

Scope

This section describes how to use SFA FMSto view and print GA
statement of account.

System References
N/A

Policy

N/A

Responsibility

SFA Financia Partner Manager
Distribution

N/A

Ownership

N/A

Activity Preface

This activity is performed whenever any individual with SFA FMS
responsibilities needs to view and print GA statement of account.

This procedure continues from:

Sgn off [ PROX0006]
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View and Print GA Statement of Account-SFA
Financial Partner M anager
View and Print GA Statement of Account
Who: SFA Financial Partner responsibility
Frequency. AsNeeded

Situation: The SFA Financial Partner Manager can view and print a GA Statement of
Account report on an as needed basis.

E%Na\rigatur - 5FA Financial Partner Manager

Action  Edit Guery Go Folder Special Help

Functions

Others:Requests:Run

Submit requests

GA Monthly Reports
GA Monthly/Quarterly Reports
GA Annual Reports
GA Maintenance
FFEL Account Mapping
- Others
- Requests

View
Set
Profile
Concurrent
Change Organization Add

Hemove

Close Other Forms

1. Double-click Others. The others sub-menu appears.
2. Double-click Requests. The Requests sub- menu appears.
3. Click Run.

4. Click the Open button. The “Submit a New Request” window
appears.
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[=3 Submit a New Request

What type of request do you want to run?

= Single Request

This allows you to submit an individual reguest.

" Request Set

Thiz allows you ta submit a pre-defined =et of
requests.

Cancel 0K

5. Click the Single-Request field.

6. Click the OK button The “Submit Request” window appears.

Egj Submit Request
Action Edit Query Go Folder Special Help

]2

3= 2

— Run this Request...

Reguest Mame

Parameters

Language

— At these Times...

As Soon As Possible Schedule..;

— Upon C letion...

¥ Save all Output Files

Notify Completion Options...
Print To
Copy a Prior Request... ] Cancel J | Submit Request

7. Click the List of Valuesicon on the “ Submit Request” window to

select from alist of valid values for the Request Name field. The
“Reports’ window appears.
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E%_?, Reportz

Find|sFa % |
|Name EAppIicatin:
SFAFFEL Account Mapping Repart SFAFFEL
SFAFFEL GA Annual Detail Repart SFAFFEL
SFAFFEL GA Form 2000 AP/GL Load Interface SFAFFEL
SFAFFEL GA Monthly Detail Report SFAFFEL
SFAFFEL GA Monthly Status Report SFAFFEL
SFAFFEL GA NSLDS AMFILPIF Fee Load Interface SFAFFEL
SFA FFEL GA Quarterly Detail Report SFAFFEL
SFAFFEL GA S0A Detail Report

SFAFFEL GA S0A MISC Detail Repart SFAFFEL
SFAFFEL GA S0A MSLDS Detail Repart SFAFFEL
SFAFFEL M5SLDS Cantral Report SFAFFEL
SFAFFEL WMSLDS Error report SFA FFEL
SFAProcess FFEL GA Form 2000 Annual Data File Load SFAFFEL -

i R Rt ST | T f
Find | Ok |Cance||

8. Double-click on the report name -OR-.

9. Highlight the report name and click the OK button The
“Parameters’ window appears.

Eg_:‘; Parameters

GACode | |
Fiscal Year
[ ]

Fiscal Mnnth_

| | |

Clear J Cancel 0K

10. Typethe GA Code inthe GA Code field.

11. Typetheyear in the Fiscal Year field. The Fiscal Year notation
appesars.

12. Type the month in the Fiscal M onth field.
13. Pressthe Enter key -OR-.

14. Click the OK button. The “Submit Request” window appears.
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Egj Submit Request
Action  Edit Query Go Folder gl Help

b 2

— Run this Request...
Request Name |SFA FFEL GA SOA Detail Report
Parameters (235:2000:9

Language P&merican English

— At these Times...
As Soon As Possible Schedule... ‘

— Upon Completion...

¥ Save all Output Files
M atify Completion Options... ‘

Print To TESTZ

Copy a Prior Request... | Cancel ‘ | Submit Request |

15. Click the Submit Request button. The “Requests’ window appears.

E‘%Requesls M=
Action  Edit Query Go Folder Special Help
Refresh Data ‘ Find Requests ‘ Submit a New Request... ‘
Request ID Parent
5 | Marme Phasze Status Parameters
= P345 SFA FFEL GA SOA Detail Pending Normal 235, 2000, 9
2345 FFELGA_MONQUART_REF Completed Normal APPS, FFELGA_MONQUART_REPO
2344 SFA FFEL GA SOA Detail Completed Normal 235, 2000, 6
(17339 Journal Import Completed Hormal 288,1,N,,,H, N
_2333 Payables Open Interface Completed Hormal Form 2000, 287, FFEL235M092000, ,
2337 SFA FFEL GA Form 2000 / Completed Normal 235,9,2000, M
2336 FFELGA_MONTHLY_REPC Completed Normal APPS, FFELGA_MONTHLY_REPOR
Hold Request ‘ View Details... ‘ Wiew Dutput ‘
Cancel Request ‘ Diagnostics ‘ Yiew log... ‘

16. Click the Refresh Data button to update the information on this
window. This window displays the Phase and Status of your report
request. The Phases are: Pending, Running, and Completed. The
Statuses are: Normal and Error. Y ou may need to click the Refresh
Data button multiple times until the request is completed -OR-.

17. While the data is being refreshed, you can minimize the “ Requests’
window and open the “Navigator- Financial Partner Manager”
window to work on other tasks. In order to check on the progress of
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your requests, maximize the “Requests’ window to view the Phase

and Status.

18. Once the Request is completed, click the View Output button to view
the SOA report. The “Report: request ID - #” window appears.

Eg_{gﬂepoll: request ID - 2351 | _ (O] =]
Action  Edit ar  Special Help
Page 1 Font Size

Department of Education - Student Financial Assistance
Statement of Account FFELF

Ga Code 239 For the Month of:

Category

S /fzo0oo

Produced Date:

Regquested Amount
Due To/From Guarantor

10/z7/00

Loans In Repayment § .00
5% Trigger (In Repayment) § .00
9% Trigger (In Repayment) § .00
Imount Reguested Fiscal Year To Date § 3,809,462 .42
Dollars Paid Fiscal Year to Date 3§ 7,278,813.:22
RPehabilitated Loans Applied § 547,375.88
Refunds Applied § 112,379.20
Trigger Basis Amount § 6,619,055.14
Percent of Recuest Paid § 191.07
Trigger Rate § .00
Beginning Balance § .00
Cutstanding Balance Interest § .oo
Claims Paid Amwount (A1l Claim Categories) § 4,131,706.06
T mam e v Thm v e Timd a2 -] [ala TR Nal
4
Go To... | I+ First | < Previous | Next = |

19. Click the Font Size field to change the font size of the report for

easier viewing.

20. Usethescroll bar to move through the report.

21. Click the X button to close the “Report: Request ID - #” window.
The “Requests’ window appears.
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Eg’,gﬂequesls
Action  Edit Query Go

Fulder Special  Help

I (=] 3

Refresh Data | Find Requests | Submit a New Request... |
Regquest ID FParent
5 | Mame Phase Status Parameters
= P312 SFA FFEL GA SOA Detail Completed Normal 235, 2000, 6
Hold Reguest ‘ View Details... ‘ View Output ‘
Cangel Reguest | Diagnostics | View Log... |

22. Click the X button to close the “Requests’ window. The “Navigator —

SFA Financia Partner Manager” window appears.

End of activity.
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@

—

Statement of
Account-All
Users

View & Print GA

others sub-menu
appears. (1)
— Double-click

sub-menu appears.

2

— Click Run. (3)

— Click Open button.
“Submit a New
Request” window
appears. (4)

field. (5)

— Click OK button.
“Submit Request”
window appears. (6)

— Click List of Values
icon on “Submit
Request” window to
select from a list
of valid values for

“Reports” window
appears. (7)

— Double-click on
report name -OR-.
(8)

— Highlight report
name & click OK

window appears. (9)

Code field. (10)

— Type year in Fiscal
Year field. Fiscal
Year notation
appears. (11)

Month field. (12)

. (13)
— Click OK button.
“Submit Request”

button. “Requests”

— Click Refresh Data
button to update
info on this window.

Phase & Status of
your report request.
Phases : Pending,
Running, &

: Normal & Error.
You may need to
click Refresh Data
button multiple
times until request
is completed -OR-.
(16)

— Double-click Others.

Requests. Requests

— Click Single-Request

Request Name field.

button. “Parameters”

— Type GA Code in GA

View & Print GA
Statement of
Account-All
Users

— While data is being
refreshed, you can
minimize “Requests”
window & open
“Navigator-

Financial Partner
Manager” window to
work on other tasks.
In order to check on
progress of your
requests, maximize
“Requests” window to
view Phase & Status.
17)

— Once Request is
completed, click
View Output button
to view SOA report.
“Report: request ID
- # " window
appears. (18)

— Click Font Size
field to change font
size of report for
easier viewing. (19)

— Use scroll bar to
move through report.
(20)

— Click X button to
close “Report:
Request ID - # "
window. “Requests”
window appears. (21)

— Click X button to
close “Requests”
window. “Navigator —
SFA Financial
Partner Manager”
window appears. (22)

— Type month in Fiscal

— Press Enter key -OR-

window appears. (14)
— Click Submit Request

window appears. (15)

This window displays

Completed. Statuses

I

@
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