Load COD Transactionsinto FMS

Scope

This process loads the financia transactions from the FSA FMS transition
tables into the FSA FMS system.

During the FMS COD automated process, GL transactions are processed
directly into the GL, journals are created for posting, and GL filesto be
sent to GAPS are created. AP transactions are not processed directly into
the AP module. Rather, this procedure loads them into the AP Open
Interface table where the invoices then are executed in the FMS COD
automated process (See Activity Preface below for a detailed,
chronological list of these procedures).

System References
N/A

Policy

N/A

Responsibility

SFA CODX SuperUser
Distribution

N/A

Ownership

N/A
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Activity Preface

The procedure steps below describe how to process the COD transactions
in FMS. FMS users perform this procedure in concert with the following
procedures:

1. Load COD Transactionsinto FMS (documented in this procedure)

2. Send FSA FM S Responsesto COD

3. Process COD Responsesto FSA FMS

4. Create COD Invoicesin FMS

5. Approve COD Invoicesin FMS

6. Transfer Payablesto GL

7. Create Journalsin GL for AP Transactions

8. Load GAPSto FSA FMS Transactions

9. Send GAPS Transactions to COD

10. Review and Post Journals

SFA CODX Super User

1. Signonto FMS. The Responsibilities window appears if you have
more than one responsibility attached to your Oracle username.

E%%Respnnsihilities x|
Find|SFA % |
|Responsibility =

SFA CEO General Ledger Superllser
SFACFOLE AP Setup

SFA CODE Superllser

SFA DLD CFO Payahles Superllser
SFEA IPFF Manaoer
| SFA PELL CFQ Payables Superllser
SEAMNVC] CFO MGR

Find I Cancel|

2.  From the “Responsibilities’ window, Select the SFA CODX
Super User responsibility. The “Navigator” Window appears.
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E%‘:Navigatur - SFA CODX SuperUser

Artion  Edit

Guery Go Eolder

Special

Functions

Others:Requests:Run

Submit requests

SFA Account Mapping
- Others
- Requests
Run
View
Set
Profile
Concurrent
Change Organization

1. Requests: Submit

=101

Close Other Forms

Remove

3. Double-click Other. The Other sub- menu appears.

4. Double-Click Requests and Click Run. The*Submit a New
Request” window appears.

E%Euhmit a New Request [

What type of request do you want to run?

# Single Request

This allows you to submit an individual request.

" Request Set

This allows you to submit & pre-defined set of

requests.

Cancel

X

5. Click the Single Request radio button.

6. Click the OK button The “Submit Request’” window appears.
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E%Submit Request
Action  Edit Query Go  Faolder

| 2

ia!
=
o
o
o

=
)

=

— Run this Request...

Request Name

Parameters

Language

— At these Times...

As Soon As Possible Schedulet., ‘

- Upon Completion...
[V Save all Qutput Files
I otify Completion Options... ‘

Print Ta

Copy a Prior Request... ‘ Cancel ‘ | Submit Request I

7. Click the List of Values =# icon on the “ Submit Request” window
to select from alist of valid values for the Request Name field. The
“Reports” window appears.

E;_i Reports

Find|sfa fms % |

]Name |Applicatio=]
| BFAFME COD AP Transition Table Report SFACOD
|SFAFMS COD AR Transition Table Report SEACOD
| SFAFMS COD GL Transition Tahle Report SFEA COD
SFEA FMS COD Inhound Response SFACOD
| SFAFMS COD Guthound Financial Transactions SFA COD
fSFA FmS COD Quthound Response SFACOD
| SFAFMS COD to FME Transaction Detail Report SFACOD
| SFAFMS COD ta FMS Transaction Summary Repart SFACOD
| SFAFMS COD to GLARAR SFa CoD)
SFAFMS GAPS Fileta COD SFA COD
| SFAFMS to COD Transaction Detail Report SFA COD
SFA FMS to COD Transaction Summary Report SFA COD__|

e | of
Find ‘ ok |Cancel|

8. Select “SFA FMS COD to GL/AP/AR” request name and click the
OK button The “ Submit Request” window appears.
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E:::IJ'_IH'II Aemqanzl
Datalil Edll Querwy Qo Fooe) Zi=:z Help

Risrs this Request..
Racuest Mams |5FA FRS COD io GL/APRR
Farsnetars

Language pamarican English

— At these Times..
Az Soon As Possible T I
Upon Completion..
¥ Saww all Output Filas
Doty Complefion Options... I
Frint T TESTZ
Copy a Prior Request.., | Cancel | | Submit Reques ]

Arbon  Edf Qe Go - Hpecis Help
foefrash [ata | Flml Rmyispsts Submit a Hew Reguest,,.
Requag O Parent
Name | Phase Stalus Faamears
L'i 1572F  |IPPP GL TO GASS INTERI Completed  Hormal Commen Orgmation and Disburse
]2 15721 | SFAIPPP Fike FTP Prapr Completed  Harmal IPPPOUT, dlor2ri200242500F 2. 1
]215]'1[!‘ Chech Periodic Alert Completed  Nermal 20006, 100182, A
2E1S douireal Impot Complanad Harmeal FEEL AN, N
215ME  IPPP GL TD GAPS INTERI Completed  Narmal Comenen Deiinaion and Diskume
PGP SRAIFPP File FTP Pragr Completed  Marmal IPPPOUT, alboi2 co002 042 500, 8, -
215816 Joumal Import Complatad Marmal s, 1, M, N, O
:lili?ﬁ IPPP GL TO GARS INTERI Complaied Narmal D O jon and Disk
]2 15714 Journal lmpori Completed Nermal 13369, I_H,, N, O
':]215'!13 SFAFMS COD w GLARA Completed  Normal
Hill Hrmpst | Wiews Details.., | Wikerw Chutpmt |
Exmizel R est | Dagnostics I Wiew Log... |

10. Click the Refresh Data button to update the information on this
window. This window displays the Phase and Status of your report
request. The Phases are: Pending, Running, and Completed. The
Statuses are: Normal and Error. Y ou may need to click the Refresh
Data button multiple times until the request is completed.

-OR-

11. While the data is being refreshed, you can minimize the “ Requests’
window and open the “Navigator” window to work on other tasks. In
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order to check on the progress of your requests, maximize the
“Requests’ window to view the Phase and Status.

12. Once the Request is completed, click the View L og button to verify
that the Request processed successfully. View output and log reports
to manage and monitor data and identify details on any errors.

FYI1: There are three requests that run automatically when running this
process. These requests generate the following log reports, which are
helpful for monitoring the process:

SFA FMS COD to GL/AP/AR — describes the file, the processes,
and what happened (successes and errors). Click on“View Log”
to view any processing errors.

Journal Import — describes the entriesin GL. Click on “View
Output” to view the Journal Import Exception Report. This will
tell you the status of the journal import, gives the number of line
entries, lists any specific errors that may have occurred in the
import process, and gives the unique journal batch name, which is
useful for querying the journal onlinein GL.

IPPP GL TO GAPSINTERFACE - describes the processing of
the file to GAPS and what happened (successes and errors). Click
on “View Log” to view any processing errors.

13. Assuming a GL journal(s) is created, review the output report to make
sure it processed correctly (it will say “SUCCESS’ if it did). If so,
write down the request ID. You will need this later when you go to
post the journals.

End of activity.
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