Run “ Create Journals” Program in GL

Scope

This process creates the journals in GL for AP transactions.

System References

N/A

Policy

N/A

Responsibility

SFA General Ledger SuperUser
Distribution

N/A

Owner ship

N/A
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Activity Preface

The procedure steps below describe how to kick off the “Create Journal”
program in GL for the AP transactions. FMS users perform this procedure
in concert with the following procedures:

Load COD Transactionsinto FMS

Send FSA FM S Responses to COD

Process COD Responsesto FSA FMS

Create COD Invoicesin FMS

Approve COD Invoicesin FMS

Transfer Payables to GL

Create Journals in GL for AP Transactions (documented in this
procedure)

8. Load GAPSto FSA FMS Transactions

9. Send GAPS Transactions to COD

10. Review and Post Journals

Nouk~kwdpE

SFA CFO General Ledger SuperUser

1. Signonto FMS. The Responsibilities window appears if you have
more than one responsibility attached to your Oracle username.

[22Responsibilities x|

Find{SFA % |

SFA CFO General Ledger Superl)ser
SFACFOLE AP Setup
SFA CODK Superlser
SFA DL CFO Payables Superllser
SFEA IPFR Manaoer

| SFA PELL CFQ Payahles Superllser
SEAMVC]I CFO MGR

Find 5] Cancel|
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2. From the “Responsibilities” window, Select the SFA CFO General
Ledger SuperUser responsibility. The “Navigator” Window

appears.

E%‘;Na?igatnr - SFA CFO General Ledger SuperUser E = |I:I|5|

Action Edit @Query Go  Folder Special Help

Functions

Other:Requests

Review concurrent manager requests

Journals 1. Requests: Submit
Budgets

Inguiry

CENTRA

Currency

Consolidation

Reports

 +F + + + + + +

Setup

- Other
Requests
Motifications
Profile

+ Report

SFA Splitt

Hemove

Close Other Forms

3. Double-click Other. The Other sub- menu appears.

4. Double-Click Requests and Click Run. The*“Submit a New
Request” window appears.
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E%Suhmit a New Request x|

What type of request do you want to run?

# Single Request
This allows you to subrmit an individual reguest.

" Request Set

This allows you to submit a pre-defined =et of
requests.

Cancel 0K

5. Click the Single Request radio button.

6. Click the OK button The “Submit Request’” window appears.

Eg_;gSuhmil Request
Action  Edit Query Go  Folder Special Help
i ?

— Run this Request...

Request Name

Parameters

Language

— At these Times...
As Soon As Possible |

Schedulel..

— Upon Completion...

[¥ Save all Output Files

Motify Completion Options... |
Print Ta

Copy a Prior Request... | Cancel | | Submit Request I

7. Click the List of Values EEE icon on the *“ Submit Request” window

to select from alist of valid values for the Request Name field. The
“Reports’ window appears.
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x

Find[prograrn - % |

|Name IAppIicatiD:.
Program - Delete Ad Hoc Reports Applicatio
Program - FSG Transfer Applicatio
|Program - Automatic Posting oracle Pu
Program - Create Journals Oracle P
' Program - Delete Budget Craanization Oracle PL
'Program - Delete Intercompany Transactions Oracle PL
Program - Dual Currency Oracle PL
'Program - Financial [term Data Collection Qracle P
Program - Intercompany Transfer Qracle Pu
Program - Maintain Budget Qrganization Qracle F'L—
' Program - Maintain Euro Period Rates Qracle P
Praogram - Maintain Summary Templates Oracle Pu
|Program - Mass Funds Check/Reservation Oracle P -

< - | S lH
Find ‘ Q1 |Cance||

8. Sdect “Program — Create Journals’ request name and click the OK
button The “ Submit Request” window appears.

Sz Help

Run this Request..
Reguest Maina |SFAFMS COD o GL/APGAH

Farsnetars
Language PPamerizan English

— it these Times..
s Soon As Possible Schodula... I
Upon Completion...
I+ Sawu all Output Filas
[latity Completion Optians... l
Frint T TESTZ
Copy » Prior Request.., | Cancel | | Submit Request I

9. Click the Submit Request button. The Parameters window appears.
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S
Esggparameters

Minirmum Save Time

|

=

Create Surmmary Journals

0 |

Clear ‘ Cancel‘ 0K I

10. The parameter fields are populated with default values. Click
the’ OK” button. The “ Submit Requests’” window appears.

=} submit Requast =
Arficyy Eclit Caemy Qo Cnlds prrfel  Hak
i3 2]
Hun this Reguesi..
Reguest bame Program - Create Jowmals
Farameters | #.Ho
Larguage HAmerican English

At thesa Thmes.,.
Fix Spon Ax Possibla Schedale... |

Uph Completioh,..
¥ Sanp sl Duipin Files
Hekity Camglation Oplans... |
Print T TEETZ

Copy & Prior Redquest.., J LCancal | [ Subaril Reguest I

11. Click the “Submit Request” button. The “Requests’ window appears.

Arhion Edf Grery  Go = gpecs Help
foefrash [ata | Flml Rmyispsts Submit a Hew Reguest,,.
Requag O Parent
Name | Phase Stalus Faamears
L'ili?ﬂ IPEP GL TO GARS INTERI Compieted  Normal O Owigmation and Disk
]2 15721 |SFA PP File FTP Pragr Completed  Narmal IPPPOUT, dia2r2002 0425003 .3, 1
]215]'1[! Cherck Pesiodic &led Completed  Nermal 20006, 100182, A
2E1S douireal Impot Complanad Harmeal FEEL AN, N
215ME  IPPP GL TD GAPS INTERI Completed  Narmal Comenen Deiinaion and Diskume
25517 SFA PP File FTP Progrn Completed  MNarmal IPPPOUT, dbof2cc20020425001. 85, -
215816 Joumal Import Complatad Marmal s, 1, M, N, O
]2!5?15 IPPP GL TO GARS INTERI Complaied Narmal D O jon and Disk
]2 15714 Journal lmpori Completed Nermal 13369, I_H,, N, O
T]E'IE»]"IS SF& FMS COD b0 GLAPS Completed  Neormal
Hill Hrmpst | Wiews Details.., | Wikerw Chutpmt |
Exmizel R est | Dagnostics I Wiew Log... I
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12. Click the Refresh Data button to update the information on this
window. This window displays the Phase and Status of your report
request. The Phases are: Pending, Running, and Completed. The
Statuses are: Normal and Error. Y ou may need to click the Refresh
Data button multiple times until the request is completed.

-OR-

13. While the datais being refreshed, you can minimize the “ Requests’
window and open the “Navigator” window to work on other tasks. In
order to check on the progress of your requests, maximize the
“Requests’ window to view the Phase and Status.

14. Once the Request is completed, click the View L og button to verify
that the Request processed successfully. View output and log reports
to manage and monitor data and identify details on any errors.

End of activity.
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