Correcting Journal Import Data (PELL)

Scope

This procedure covers the necessary steps to correct data validation errors
(Level 2 errors) that occur when the PELL Transaction file processes into
SFA FMS. After making your corrections, you must re-import the
corrected journal entries. These corrected journal entries are automatically
put into a batch, which must then be posted in GL.

System References
N/A

Policy

N/A

Responsibility

SFA CFO Genera Ledger SuperUser
Distribution

N/A

Ownership

N/A

Activity Preface

Prerequisite. Review the Journa Import Execution Report and note the
Request ID, Group ID #, error type, and the number of recordsin error.
Then the problem may need to be researched with PELL program
personndl.

This procedure continues from: View Requests
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Correct Journal Import Data-SFA GL SuperUser

E’i"avigatm - 5FA CFO General Ledger Superlszer
Action Edit Guery Goo Folder: Special  Help

Functions

Journals:Import:Correct

Correct journal import data

- Journals 1. Enter Journals
Enter 2. Post Journals
Post 3. Concurrent Requests: View All (User Mo|
Encumbrance
- Import

Correct
Delete
+ Define
+ Generate

Bemove

Close Other Forms

1. From the “Navigator” window, Double-Click Journals, Import,
Correct and the “Find Journal Import Data” window appears.

Egi Find Journal Import Data =] E3
Action  Edit Query Go  Folder Special Help

Status Actual Flag :I
Source Currency :[
Category
Accounting Dates Group IDs
Fram Fram
To To

Clear | Find |

2. Place your cursor in the Source field and Click onthe List of Values
button.

NOTE: You can aso enter the Group ID # noted from the Journa
Import Execution Report.
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3. Sdlect “PELL” and Click on the Find button to bring up the Correct
Journal Import Data Form.

Elh:n-l::: Jewrmal kit Daks [SFA FHE] _ 0] x} I
gcion  Edb guary o - | Epacal Halp
Stalus  fEFDL Sccounting Date [17-0CT 2001
Souice PELL Gy 10 4522005456
Catogony FELL DB Brhud Flag El Curmuncy [USD
1 Raiches Jamnals
fovmraga Joemal

Hame

Description
Reference

Budget wersion 10
Comersian Type

Conseraion Date

Encumbiranegs Typa 10

Convaraion Rale

Ravorzal PonodiDiata

Ravarzo :l

e |

4. Select “Accounts’ from the drop-down menu in the middle of the
form.

Pa Commet J saenal Impaet D ata [5F4 FHES]

o Bl Guen @0 folle Specia Help
Sialuz [EFM | Accourtrg Date [17-00T.2001
Spunce |PELL Group [0 S 20054362

Catpgory [PELL OB ACtUAT Flag E Culvency |“SIJ'
-
Sagmanti [ALE] Segmantii |N Segmant
Segment2 IB Segmentl2 [Pt Sagmen2?
Segmant3 Segmentl 3 [B000 Segrmenld
Sagmeantd E Sepmentld [SCO000082S Segpnerni2d
Segmanis @ Segmentls |PE Segrneni2s
Bagmantf iH12 SegmantiE Segnant2s
Sagmant? ML Segmant? Saxnuntl?
Sagmantt 1 Spgmant1 & Segrmanid
Segmentd Segment!3 Segmeni?d
SegmantiD |CF SegmentzD Segmenid]
Cote Compinaion i [ |
Itmjenrt Jowrnats |

5. Place your cursor in the Status field and press the Down Arrow until
you find the correct Group 1D # noted when you viewed the output
report.
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NOTE: Itisalso possible to place your cursor in the “ Group ID”
field and query for the correct Group ID #.

Sdlect the field that needs to be corrected, and fill in the correct
information.

NOTE: The correct information is determined by analyzing the
Journal Import Execution Report.

ml'.'mn'r.lrﬂ:mll Iepaet Disto [5FA FHS] ol =] I
gt it gwen G0 Folie Bpecisl - Helo
Sfaluz |CORRECTED Accourtng Date [19-0CT.2001
Spunce |PELL G |0 B0 1508
Catagory [PELL OB ARl Flag E Cuirency |“S|J'
-
Sagmant] Emﬁ Segmantil N Segmant
Segment2 (B Segment12 [P1 Segmentll
Segmant3 Segmenll3 (2000 Segrmenlld
Sagmantd E Sepmantid |SConnnngzas Segrieni2d
Segments | ENDODOON Segmentts |PE Segrneni2s
Bagmantf lH12 SegmanttE Segrnent2s
Eogmant? me | Segrmant! 7 Savrnantl?
Sagmantt 1 Segmantf Sagrmant
Segmentd Segmentl 3 Segmeni23
SegmantiD (Y Segmentz2D Segmenid]
Cote compinaion 0 [ |
Iisjnit Sornats |

Click on the Save button (yellow computer disc) on the Oracle
Toolbar. You will notice that the status changes to “Corrected”.

Press the Down Arrow to make corrections to the rest of the records
in the Journal Import with the same Group 1D #.

Click onthe Import Jour nals Button and the Import Journals Form
appears.

Correcting Journal Import Data
Effective 10/31/01 Page 4 of 6 Rev 1

Copyright Oracle Corporation. All rights reserved.

PROP0002.DOC



[} Import Journals (SFA FMS) H=
Action Edit Query Go Folder Specizl Help

Source Group D
— Run Opti — Date Range ——————————;
[~ Post Errors to Suspense Start I:I
I Create Summary Joumals End I:I
— Import Descriptive Flexfields
Mo € With Yalidation @ 'Without Yalidation
‘ Import I

10.

11.

12.

13.

14.

Enter “PELL” in the source field.
Enter the correct Group ID # in the Group ID field.

NOTE: The Group ID # was noted when viewing the Journal Import
Execution Report.

Select the “Without Vaidation” radio button.

Click on the Import button and proceed by clicking “Yes’ on the two
pop-up boxes that follow.

Close out al windows to return to the “Navigator” window.

NOTE: You can proceed to “View Requests’ (see the Activity
Preface Section of the Pell Job Aid NonGAPS) to verify that the re-
import process ran successfully.

End of activity.
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