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OF 
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	LOAN ORIGINATION SUBSYSTEM

DLCS LOGON ID REQUEST FORM

Personal data contained herein is protected by The Privacy Act of 1974

NOTE:  READ THE WARNING AND INSTRUCTIONS BEFORE COMPLETING THIS FORM

	 WARNING: 

Public Law 99-474 “Computer Fraud and Abuse Act of 1986” (Section 1030 of Title 18.  United States Code), states that “Whomever intentionally, without authorization to access any computer of a department or agency of the United States...or knowingly and with intent to defraud, accesses a Federal interest computer without authorization, or exceeds authorized access...and by means of one or more instances of such conduct alters, damages, or destroys information in any such Federal interest computer, or prevents authorized use of any computer, or information...shall be punishable by fine or imprisonment, or both.”

NOTE:         The purpose and use of this information is to establish and ascertain the “need-to-know” requirement of each individual requester’s (user’s) access to 

                     data stored within the Department of Education’s Loan Origination System’s Federal Computer system.  Incomplete information will result in 

                     denial or delay in processing this request.

PURPOSE:  This form is used to request access for a new USER-ID, make changes to an existing USER-ID, or delete a USER-ID

INSTRUCTIONS TO REQUEST A USER-ID

Except for “signature,” all items must be typed or printed clearly.  In order to process this request, ALL INFORMATION IS REQUIRED.  Failure to complete

  Requested information may result in denial of access.  Forward the “original” form to:  EDS SECURITY, 5203 Leesburg Pike., Suite 1200, Falls Church VA  22041.  

  Instructions for completing this form are found below.

BLOCK A:   ADD is to add a new LOGON-ID.

                     DELETE is to delete an existing LOGON-ID.  If this is delete or change, a LOGON-ID is required.

                     CHANGE is to modify existing information concerning the user in BLOCK B.  LOGON-ID is required.

                     TEAM NAME:  Please specify the team or group to which this user belongs. (i.e.,  Testing, CSR, Mailroom)

                     EXPIRE DATE:  Enter specific date this request will be valid for, or enter 99-99-99 for permanent access.

BLOCK B:   Requester (User):  Complete all information regarding this user.

BLOCK C:   Check the appropriate boxes for which access is being requested.

BLOCK D:   Provide reason access is requested (i.e., ongoing production support).  Manager’s or Supervisor’s signature and date.

BLOCK E:   Department of Education Signatures

BLOCK F:   Signature of person who implemented the request.  Signature of Security Officer reviewing the request.

	A
	ADD
	DELETE
	CHANGE
	LOGON ID:

	
	TEAM NAME:                                                                     LOS APP CODE:


	EXPIRE DATE:

	B
	LAST NAME:


	FIRST NAME:
	MI: 
	Last 4 digits of SSN:

	 
	COMPANY NAME:
	ADDRESS:
	TELEPHONE:

	C
	SYSTEM(S):
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No Department signatures required for EDS Assets

	D
	REASON FOR REQUEST (please be specific)
	APPLICANT’S SIGNATURE, DATE:

	
	
	AUTHORIZED MANAGER’S/SUPERVISOR’S SIGNATURE, DATE:

	E
	DEPARTMENT OF EDUCATION SIGNATURES

	
	PROGRAM MANAGER:
	
	

	
	SECURITY OFFICER:
	
	David Yang, Davidj.yang@ed.gov (202) 377-3256

	
	
	
	

	F
	ADMINISTRATOR’S USE ONLY: 
	SECURITY APPROVAL:

	
	REQUEST COMPLETED BY:
	
	
	DATE:
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