(TEMPLATE: System Security Officer Assignment Letter)

MEMORANDUM

<Month Day, Year>

To:

<System Owner>



<Title>

From:

<System Manager>



<Title>

Subject:
Formal Appointment of System Security Officer  



<System Name>

This formally documents the appointment, effective immediately, of the following individual(s) to the functions of System Security Officer (SSO) for the <System Name>.  The SSO is responsible for implementation of security procedures directed by FSA, Education, and Federal Security Policy.  They will provide advice to the System Manager on security related matters and complete SSO duties as described in FSA and Education policy, manuals, and guides.  They will also participate as a member of the FSA Security Team led by the FSA Computer Security Officer.

<SSO’s full name>



SSO

<Alternate SSO’s full name>


Alt-SSO       (if applicable)

<System Manager signature>

cc:  <Computer Security Officer (Bob Ingwalson), SSO, Alternate SSO>

