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This file can be access from: 

· http://fsanet.ed.gov/cio/techcenter/technology_handbook/ea/intranet_maintenance_interface.html


        EA Website URL (Internet & Intranet)


· Intranet Version: http://fsanet.ed.gov/cio/techcenter/technology_handbook/ea/index.html


· Internet Version: http://extranet.sfa/cio/it_management/ea/  
Contact Denise Barnes at (202) 377-3576 for Extranet Server information


· Internet Testing Site URL: http://fsanet.ed.gov/cio/techcenter/technology_handbook/ea_internet/index.html
About EA Intranet and Internet: 

All the pages in the EA website are separated into interface and content page.  The interface page has the html code for the interface portion and the content page has the html code for the content portion.  Include Virtual is the bridge that links interface and content pages together: <!--#include virtual="index_content.html" -->

For example: in order to modify the About Us page.  


Step 1: Open contact_us_content.html in Dreamweaver.
  

Step 2: Made the necessary change to the contact_us_content.html file.


Step 3: Upload the modified file to Intranet Server (TeamSite) and Internet Server (Contact Denise Barnes).    

Advantage: this way modification only need to be done once!  The same content file can be re-used.  It makes the website maintenance a lot more easier.  

[Figure 1: Intranet look and feel]
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[Figure 2: Internet look and feel]
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Here’s the information for what template and style sheet to be use for the EA website: 


· EA Template
· Intranet: http://fsanet.ed.gov/cio/techcenter/technology_handbook/ea/ea_intranet_template.html
· Internet: http://fsanet.ed.gov/cio/techcenter/technology_handbook/ea_internet/ea_template.html
· Style Sheet: http://fsanet.ed.gov/css/style_layout.css


· Development Tools for the Website
1. Macromedia Dreamweaver (modify html files)

2. Macromedia Firework (modify EA framework or other .png files, all PNG files can be found from the ea_images folder)

3. Interwoven Team Site (upload files to the FSAnet web server)

How to Use TeamSite – Login & EA Folder Location: 


Note: For TeamSite Access Please contact Reza Sahami at (202)377-3568 for details.  

To Access Interwoven TeamSite go to: http://su35e1/iw/webdesk/login.


[Figure 1: TeamSite Login Page]
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Here’s where EA folder located under TeamSite:  (Path: FSANet/cio/techcenter/technology_handbook/ea)  

[Figure 2: EA folder location @ TeamSite]
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Note: Once you’re there check ea folder and then click on Get Latest Button to get the latest version of the site, which copies all the ea files from STAGING to your WORKAREA.



[Figure 3: Get Latest before making changes to the file]
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[Figure 4: STAGING = Production]
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How to Use TeamSite – Edit File:


[Figure 5: Edit File under TeamSite]
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For example: to modify 1_ea_tool_content.html page: 


Step 1: Check the page that you would like to modify


Step 2: Click on Edit File

Step 3: The page will automatically open up in Dreamweaver  (ONLY If you have set your LaunchPad to Dreamweaver) otherwise it will open up in MS Word. 


[Figure 6: LaunchPad Setup: set your html modification tool to Dreamweaver (Default is MS Word)]
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Note: Contact Randy Blaustein at (202)377-3687 if you need help.

Step 4: After you change the file upload it back to TeamSite


Step 5: Unlock the file and then click on the Submit Button, which will submit your modification to STAGING.


[Figure 7: Submit Modified File to STAGING]
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Step 6:  If you have the Administrator right for TeamSite then you can Deploy the file into production.  This way you will be able to view the changes you just made online.  Otherwise you will need to contact Jerome Davis to Deploy your file if you’re the one who has the Editor right for TeamSite. 



How to Use TeamSite – Create New Page and Import File:


Use Dreamweaver to create a new html page.  Read About EA Internet & Intranet section on this guide to see which Template you should use.  Once the page has been created upload this page to TeamSite follow instruction below:

Step 1: Click on File drop down menu.

Step 2: Choose Import Files option from the drop down menu.

[Figure 8: Import File to TeamSite]
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Step 3:  A new window will pop up.  You can select which file / folder to be imported from your computer local drive into TeamSite (See Figure 9: Add/Import)

[Figure 9: Add / Import File]
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Step 4: Check the new file (the file you just imported from your local drive) and click on Submit Button to submit the file into STAGING.


[Figure 7: Submit New File to STAGING]
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How to Use TeamSite – Important Contact Information:


· Reza.Sahami (TeamSite User ID Request)
Email: Reza.Sahami@ed.gov
Telephone: (202)377-3568


· Randy Blaustein (TeamSite Master) 
Email: Randy.Blaustein@ed.gov
Telephone: (202)377-3687


· Jerome.Davis (FSAnet + TeamSite Deploy)
Email: Jerome.Davis@ed.gov
Telephone: (202)377-3070
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